FORT LEWIS COLLEGE
SCHOOL OF BUSINESS ADMINISTRATION

INTERNSHIPS

The SOBA internship is a directed experience working in a business organization performing professional
duties and responsibilities. Internships can be arranged on a full-time or part-time basis, but a minimum of
150 hours of directed experience will be required. Often, 200-300 hours of on-the-job experience is gained
by an intern.

The application process outlined below should be completed two to six months in advance of the anticipated
internship start date. Typically, internships coincide with the beginning and ending of a regular term, and
summer internships usually begin in May or by the middle of June.

Prerequisites for Student Participation
e Declared major in Accounting, Business Administration, or Economics
e  Completion of a minimum of 80 credit hours, good academic standing, and completion of a
sufficient number of courses in business to have the necessary knowledge to perform the
requirements.
e A Business GPA of not less than 3.0 (“B”) and a College cumulative GPA of not less than 2.5 (C+).
If GPA requirements are not met, special permission must be granted through the Dean’s Office.

Application Process

e  Obtain a written recommendation evidencing above-average ability from a full-time SOBA faculty
member.

e  Complete the Application for Internship, which will include a resume, a statement of internship
goals, and an official transcript.

e All application materials must be submitted to the Career Services office.

e  Completed application packages will be forwarded to the SOBA for review. A placement interview
with the SOBA Internship Coordinator is required for acceptance into the SOBA Internship
Program. Program acceptance does not guarantee placement, only the opportunity to interview
with a participating firm(s).

Placement

e Approved applications will be reviewed based on the needs of participating firms.

e Students are required to schedule interviews with prospective internship agencies. Students
usually begin interviewing for positions well in advance (two to six months) of the internship term
start date. NOTE: Students must receive prior SOBA approval for each agency contacted.

e Upon confirmation of an internship placement, students will be authorized to register for BA 437.

Academic Credit and Compensation
e The internship must be completed during the course enroliment period.
e Interns are typically placed in entry-level positions and assigned special projects to enhance the
learning experience.
e Three (3) academic credits are earned upon satisfactory completion of BA 437 requirements.
e Interns are compensated at a rate that is acceptable to the student and the participating firm. Only
in special situations will non-paid internship assignments be approved.

Supervision and Evaluation
The student’s internship performance will be evaluated by his/her supervisor in the business organization, as
well as by an assigned college faculty member.

Academic requirements will include the following:
Weekly short analysis paper
Organization research paper

Final paper

Internship poster

Video narrative

The business supervisor’s evaluation is based on rating a variety of set factors in both the individual and
managerial and professional areas. A copy of the performance review form is available in the Dean’s Office.



