


Authorized Volunteer Driver 
For students, faculty, staff or any individuals who are not employees of Fort Lewis College to drive a state vehicle, they must be at least 21 years of age and have an acceptable driving history as defined by the College’s insurance carrier.  Student employees under 21 years of age may be considered on a case-by-case basis, and must have a clean driving history (no violations).

TO BE COMPLETED BY APPLICANT:

Name of Applicant: ________________________________________ FLC ID # _________________________ 
Local Address: ______________________________________________________________________________
Local Phone Number:  ___________________________   Age:  _______    Date of Birth:  ________________
FLC E-mail Address:  ________________________________________________________________________
Driver License #:  ________________________________________ Expiration Date:  ____________________
State Issuing License:  ____________
Check One:      FLC Student        Non Student Volunteer         FLC Staff            FLC Faculty

Have you ever received a citation for the following? 
	Description
	No 
	Yes 
	If Yes, When? 

	DUI or DWI 
	
	
	 

	Reckless Driving 
	
	
	 

	Hit and Run
	
	
	 

	Drag Racing
	
	
	 

	Careless Driving
	
	
	 

	Passing a Stopped School Bus
	       
	
	

	At Fault Accident
	       
	        
	

	3 or more Moving Violations
	· 
	        
	

	Other Moving Violations
	       
	        
	


 
A photocopy of my driver’s license is attached.  I hereby certify that the information I have provided in these documents is true and complete.  
   
__________________________________________________________________________                                               _______________________________
                                Signature of Applicant 	 	                                                         Date:

	TO BE SIGNED BY DEPT. CHAIR/DIRECTOR, DEAN, OR VICE PRESIDENT: 
I hereby certify, to the best of my knowledge, that the above named individual will be an Authorized Volunteer acting at the request of the College, for the benefit of the College, and under the control of the College as per Colorado Revised Statutes 24-10-103.
_________________            _________________________________________________               _________________                          
       Department                       Dept. Chair/Director, Dean, or V.P. for Fort Lewis College                             Date:

 Approved     Denied     Signature (Risk Management) __________________________            _________________ 
													   Date:
Risk Management Use Only: 
JJ Keller Safety courses assigned must be completed successfully before the individual is allowed to drive.
	· Defensive Driving 
	Date:
	· Emergency Maneuvers
	Date:

	· 15 Passenger Van
	Date:
	· Night Driving
	Date:

	· Distracted Driving
	Date:
	· Backing & Parking
	Date:



Approved By:  ____________________________________________________ Date:  ___________________________

Instructions

1. Applicant completes the applicant section.

2. Department Chair, Director, Dean or Vice President completes the next section and forwards the form to Risk Management.

3. Risk Management uploads driver license information to Compass Driver Records.  Risk Management reviews the driver record and compares the record to the standards provided by Hanover Insurance Company.   Approval for training is based upon on standards provided by Hanover Insurance.

4.        Approved applicants are assigned training courses and are notified by e-mail from Pinnacol / JJ Keller.

5.        Once the training is successfully completed, the applicant’s name is added to the list of approved drivers.

6.        Physical Plant uses the list of Approved Volunteer Drivers when making reservations and will check the                     
       driver’s license at the time of vehicle pick-up.
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